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TOWNSEND CHURCH OF ENGLAND SCHOOL

High Oaks, St.Albans, Hertfordshire AL3 6DR

Telephone 01727 853047

Supplementary Information Form 

for 

Admission into Townsend Church of England School
THIS FORM IS AVAILABLE IN LARGE PRINT IF NEEDED - TELEPHONE 01727 853047

Please read the School Admission Policy before completing this form.  
In addition to completing this form you MUST also complete the Common Application Form available from Hertfordshire County Council at www.hertfordshire.gov.uk/admissions or from your home Local Authority. 
The information in this section is requested to help our efficient administration of the application you have made via Hertfordshire County Council or your home local Authority.

Child’s Surname:    ______________________________________________

Child’s First Name: ______________________________________________

Address:         _________________________________________________________________________
                _________________________________________________________________________
                _______________________________________________Post Code:_________________
Email contact address: _______________________________

Telephone Number:(Home) ______________________ Telephone Number (work)
     Mother/Father/Carer  ______________________
Child’s Date of Birth:  _______________________   Child’s Gender: Boy/Girl: ____________________

Name of Parent(s)/Carer(s)/Guardian(s):





                      __________________________________________________

                      __________________________________________________
The receipt of all forms received will be acknowledged.  Please keep the acknowledgement in a safe place.  You may need it for future reference.

The information you give will be used to help us to allocate places fairly should there be more applications than there are places available.  Please tick the appropriate Yes/No response and complete any questions that follow.

This section is FOR SCHOOL USE ONLY

Date Received: __________________________ Date Acknowledgement Sent: ____________________

Admission Categories Confirmed: _________________________________________________________

Governor Notes: 
Priority for admission as determined by the regulations applied to all schools will be given to 

A Child with an Education Health and Care Plan (EHCP) that names the school. Please ensure that the school has the appropriate relevant information.
In the event of more applications being received than there are places available, places will be allocated by the Governing Body in the order indicated. 

i. Children looked after and children who were previously looked after, including those who appear (to the admission authority) to have been in state care outside of England, and ceased to be in state care as a result of being adopted or became subject to a child arrangements order or a special guardianship order.  Please ensure that the school has the appropriate relevant information. See the Admission Policy for additional guidance and information.
ii. Children for whom it can be demonstrated that they have a particular medical or social need to go to the school.
In common with most Admission Authorities, the Governors will give prior attention to children whose parent(s)/carer(s) can prove to the satisfaction of Governors, that they have a particular medical or social reason why they must attend Townsend and this request is supported by a Social Worker, Education Welfare Officer, Doctor or similar professional.  Admission under this category will be limited to those who provide proof of their claim and provided that the needs identified can be met by the existing provision/resources of the school, or by additional provision/resources provided by the Local Authority.  Only a very small number of children usually qualify under these conditions. Please ensure that the school has the appropriate relevant information. See the Admission Policy for additional guidance and information.

iii. Children who have a sibling in Years 7 to 12 at the school at the time of application. A sibling is defined as the brother or sister, half-brother or half-sister, adopted brother or sister, child of the parent/carer or their partner or a child looked after or previously looked after and in every case living permanently in a placement within the home as part of the family household from Monday to Friday at the time of admission. A sibling link will not be recognised for children living temporarily in the same house, for example a child who usually lives with one parent but has temporarily moved or a looked after child in a respite or very short term or bridging foster placement. Please ensure that the school has the appropriate relevant information.
iv. After the allocation of places to categories above the remaining (residual) places will be allocated within two categories: 60% of the places available will be allocated as Foundation/Faith Places; 40% of the places available will be allocated in the ‘Community Places’ category. In the event of under-subscription in either category, the remaining places will be given to the other category. Should there be over-subscription within any one priority group within a category, those with the shortest journey from home to school – measured by the County Council’s computerised mapping system – will be given priority. Please see the Admission Policy for more information about how we measure the distance.
FOUNDATION/FAITH PLACES (60% of the remaining places)
F1.Regular worship in the Church of England 
(a) Do you (the parent/carer) or your child regularly worship at a Church of England Church?          (Yes   (No

    (For an explanation of 'regularly worship' please see part (b) below).  

    For Governors to consider your application under this criterion you must get your Vicar/Minister

    to complete part (b) below.  Worship as part of school activities would not be considered sufficient.

(b) Please ask your Vicar/Minister to confirm that you or your child regularly worship at a Church of England Church.
    'Regularly worship' means, attending at least once a month and for at least the past twelve months,

    at the closing date for applications. ** This would not include worship as part of school activities.

Name of Vicar/Minister: ___________________________________ Signature: _______________________________
Name of Church attended: __________________________________________________________________________

Address of Church:  _______________________________________________________________________________

Telephone number of Church:  __________________  Email address: _______________________________________
F2.Regular worship in another recognised Christian Church 

(a) Do you (the parent/carer) or your child regularly worship at another recognised 

         (Yes   (No
    Christian Church?

    (For an explanation of 'regularly worship' please see part (b) below).


A recognised Christian Church will be one that applicants can demonstrate to the satisfaction of the Governors’ Admission Committee is a member of Churches Together in England, the Evangelical Alliance or Affinity  
 For Governors to consider your application under this criterion you must get your
    Minister to sign part (b) below. (see next page)
(b) Please ask your Minister to confirm that you or your child regularly worship at a recognised 

    Christian Church.  'Regularly worship' means, attending at least once a month and for at least the

    past twelve months, at the closing date for applications. **
Name of Minister: _____________________________________ Signature: __________________________________

Name of Church attended: __________________________________________________________________________

Address of Church:    _____________________________________________________________________________

                                                _______________________________________________________________________________

Telephone number of Church:  ___________________     Website of Church:  _______________________________
Email address of Church:  __________________________________________________________________________
F3.Church of England Primary School
(a) Does your child currently attend a Church of England Primary School?                                (Yes   (No

     (Both Voluntary Aided and Voluntary Controlled Schools qualify).

(b) If the answer to part (a) is yes, please complete the following.

Name of Primary School: ___________________________________________________________________________

Address of Primary School:
_________________________________________________________________________

Telephone number of Primary School: ______________  Email address:  ______________________________
COMMUNITY PLACES  (40% of the remaining places)
C1. Regular worship in a non-Christian faith community 
Are you or your child regular worshippers in a non-Christian faith?             



   (Yes   (No

For Governors to consider your application under this criterion you must complete the section below and get

your Minister/Faith Leader to sign to confirm your regular worship. 

Please ask your Minister/Faith Leader to complete this section to confirm your regular participation in your faith community’s worship. Regular participation in the worship of a non-Christian faith means taking part in faith-sponsored worship at least once a month and for at least the last twelve months, at the closing date for applications.**
Name of Minister/Faith Leader: ___________________________________  Signature: ________________________

Name of Faith: ___________________________________________________________________________________

Meeting Place and Address: _________________________________________________________________________

                       _________________________________________________________________________

Email address :  _____________________________________ Website:  _________________________________

**In the event that during the period specified for attendance at worship the church or, in relation to those of other faiths, relevant place of worship, has been closed for public worship and has not provided alternative premises for that worship, the requirements of these admissions arrangements in relation to attendance will only apply to the period when the church or, in relation to those of other faiths, relevant place of worship or alternative premises have been available for public worship
I/We have applied for a place at Townsend Church of England School for my/our child and I/we understand the need to co-operate with the school and its traditions in my/our child’s education.

I/We understand the aims and ethos of this Church of England School. (If you need further details, please ask.)
I/We agree to support the school in its discipline and uniform policies.  (If you need further details, please ask.)
To the best of my/our knowledge, the information given on this form is correct.  I agree to notify the school immediately of any change of circumstances that might affect the application.

Name:  ____________________________________________________________________________________         

Signature: _______________________________________      
Date: _____________________________________                       
If you need help to complete the application form, please contact the School Office (01727 853047). 
Special notes


1.  If you do not go to Church you are still very welcome to come to Townsend. 


2.  If you are an active Christian you are very welcome – you just need to complete page 1 and the appropriate section on page 2 


3.  If you have an active faith that is not Christian you are very welcome at Townsend – just complete page 1, and the appropriate section on page 3








