Y10 TRIAL EXAMINATIONS INSTRUCTIONS 
· The trial examinations will run on exactly the same basis and under the same rules as the GCSE examinations. Examinations will take place in the Gym, Hall, Dance studio and, in some cases, in other rooms 
· You will be allocated seats for particular exams and a copy of the seating plans will be displayed in front of the exam room and in the Small Canteen. Students must sit in the correct seat
· You must be registered in your form room as normal in the morning. You must be registered promptly, as starting exams late might mean losing time of your break. All belongings must be left in the Small Canteen, including bags, coats and ANY type of electronic devices (phones, iPads, iWatches, earphones etc) before you head to the exam room. 
· Students with Access Arrangements who are taking exams in a separate room should wait in the Seminar rooms’ corridor for a member of LSA/invigilator team to take them to the appropriate room  


· Students must take only the equipment needed for the exams (i.e. black pens, pencils, rulers, calculator, compass, protractor etc). All equipment must be carried in a transparent pencil case. No watches, earphones, any electronic devices including mobile phones, iWatches or similar are allowed in the examination room. Bags and coats are not allowed in the exam room. They must be left in the Small Canteen. Labels from the water bottles must be taken off prior to entering the exam room.
· Once in the exam room find your allocated seat, sit quietly facing forward and wait for invigilator’s instructions. Do not open the exam papers or even attempt to write your name until you are instructed to do so. Always use black ball point pen. 
· Students must be silent the whole time that they are in the exam room. Once you have  entered an exam room there must be NO COMMUNICATION with other students – this includes talking, waving, turning round and grinning.  The only people you are allowed to communicate with are the invigilators. If you have a query or a request you should raise a hand to gain the attention of the invigilator. 
· Students are required to remain in the exam room for the duration of each session. Toilet breaks are only permitted in emergencies. Make sure you go before!
·  When the exam finishes students should follow the instructions from the invigilators particularly with regards to the instruction to stop writing. While the exam papers are being collected students must remain seated in silence. Once all the exam papers have been collected students will be dismissed by rows.
The trial exams will be supervised by external invigilators and are designed to provide the same conditions as the external GCSE exams. Students should revise and prepare appropriately to take full benefit from the experience. By doing this, students will hopefully be able to tackle the ‘real’ exams with more confidence. 
